Instructions for uploading incident information onto FTP site
· If you can use a FTP Client package to upload files; it will make the transfer process up to 8X faster

· Go to “file” and “login as” to login
· Select “template” folder and copy to your computer’s hard drive

· Change folder name (to your fire name) and copy back to FTP site 

· Upload incident information on the required routine basis:
· Daily for all IAP and Comm. Plans 

· Maps and data – whenever updated

· If you have questions go to www.ftpinfo.nifc.gov

