



ITSS Transition Checklist
Fire Name    Fire Number
This document is used to transfer information to an incoming ITSS. The document must be kept in a safe and secure place.  A copy must be given to the ITSS’s supervisor.
	Server Name:
	

	IP Address:
	

	Server Log-In Name:
	

	Server Log-In Password:
	

	e-ISuite Version and Patches
	

	Database Name(s) & Password(s):
	|      

	Incident Name(s):
	

	Server Name:
	

	IP Address:
	

	Server Log-In Name:
	

	Server Log-In Password:
	     

	Database Name(s) & Password(s):
	

	Incident Name(s):
	

	
	

	Account Manager  ID
	

	Account Manager PW
	

	
	     

	Account Manager Name:
	

	E-Mail Address:
	

	Contact Phone Number:
	

	Account Manager Name:
	

	E-Mail Address:
	

	Contact Phone Number:
	

	
	

	The following information is a quick reference. Detailed information is included in the Incident Transition Plan.


	EERA Contract:
	

	Contact Phone Number:
	

	Contract Equipment:
	

	Contact Phone Number:
	

	
	

	
	

	Contract Equipment:
	

	Contact Phone Number:
	

	Contract Equipment:
	

	Contact Phone Number:
	

	Local Unit Equipment:
	

	Contact Phone Number:
	


	Upload Transition backup to Repository?
	 FORMCHECKBOX 
 Complete

	Upload Transition Financial Accrual?
	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No, WHY?

	Copy of Signed Transition IT Equipment with Outgoing Team
	 FORMCHECKBOX 
 Complete

	Original Signed Transition IT Equipment with Incoming Team
	 FORMCHECKBOX 
 Complete

	Electronic Copy of E-ISuite DB To Doc Box
	 FORMCHECKBOX 
 Complete

	E-ISuite DB Password in Secure Envelope To Doc Box
	 FORMCHECKBOX 
 Complete

	E-ISuite Account Manager ID & Password Secure Envelope To Doc Box
	 FORMCHECKBOX 
 Complete

	All Pertinent Documents & Photos Transferred to Incoming Team
	 FORMCHECKBOX 
 Complete

	
	

	
	

	
	


Additional Notes:

Wifi 

SSID

Passcode



