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March 30, 2005

Attention: 
Joe Frost


USFS F&AM


National Interagency Fire Center


jfrost@fs.fed.us

(208) 387-5961 Office 


(208) 387-5292 Fax


(208) 850-6459 Cell

Subject: 

Facilitation Support Services 

Reference: 

Email Regarding Facilitation & Consulting Support Services

Dear Mr. Frost:

ETI Professionals, Inc. is pleased to submit the enclosed Time & Material (T&M) proposal in response to your request for Ms. Yvonne Burgess’ services. Total price for the effort will be $9,730.00 and is based on 24 hours of consulting services, 6 hours of facilitation services and 5 hours of travel time in May, plus travel in the Denver region – a detailed breakout of costs is included on the following page. 

Please note there are no Program Manager hours in our submittal, but I, the undersigned Andrea Rohrer, will act as program manager for this task, and provide program manager services as a non-costed value-add to our proposal.

This quote is valid for a period of thirty days. If you have any questions, please feel free to contact me at arohrer@etipros.com or 303-277-1444. 

Sincerely,


Andrea Rohrer

Director of Marketing & Sales
ETI Professionals, Inc.

165 S. Union Boulevard, Suite 700

Lakewood, CO  80228

303-277-1444 Phone

303-277-1754 Fax

www.etipros.com
Cc: A. Rohrer / Corporate File

Enclosures: Costing and Reference Citations

ETI Professionals

Yvonne Burgess Consulting Support Services

Period of performance: May 2005 – June 2005

Labor Skill Category
Rate 
Hours/Unit
Total

Facilitation Support Services 
$310.00
24
$7,440.00

Consulting Support Services 
$240.00
6
$1,440.00

Travel Time (Billed @ half Cons Rate)
$120.00

5

$600.00

Sub-Total Labor


$9,480.00

Travel/ODCs
Rate 
Hours/Unit
Total

Car (approximate)
$250.00

1

$250.00

Sub-Total Travel/ODCs


$250.00

Total Order Amount: $9,730.00*

*plus taxes on lodging, etc. TBD.

Payment Terms:

It is ETI's understanding that this Order will be issued as a Fixed Price Time & Materials (T&M) type contract. ETI will send a monthly invoice for the amount of the total hours and ODCs (if authorized) expended for that month. The labor categories and hours stated in the task order represent the best estimate for the services to be performed. To enhance flexibility and reduce the administrative burden, ETI reserves the right to determine the optimum labor mix for performance. ETI may, without notice to the Government, increase or decrease the number of hours for each category in order to complete performance described in the statement of work. ETI is obligated to complete performance within the total ceiling amount.

This page contains financial information which is privileged and confidential and is therefore exempt from the 'Freedom of Information Act', 5 USC 552B(4), and may not be disclosed outside of the Government for any reason whatsoever. 
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