Business Lead


GSTOP Procedures for Field Review
1. Mary K compile and type in e-mail contacts for field review solicitation memo in spreadsheet

2.  Mary K Send out e-mail announcing a call for reviewers for field season –mailing list includes Type I team ICs, SITL SME, IRINs (get list from Karen Murphy), GSTOP team members, GSTOP reviewers, GACCS (GACCS to forward on to Type 2 Team ICs), GSTOP Business Lead Contacts, GTG, IRMWT, 

3. Mary compile responses in spreadsheet of people who want to be reviewers.

4. Mary find out if they want the SOPS e-mail or hard copy

5. SOPs available in June—Mary get out by e-mail or  hard copy

6. Mary answer questions and inquiries generated by reviewers (refer to appropriate Team members? Anyway to have ongoing changes???

6. Team develop field review sheet during May meeting

This will includeXXXXXXXXXXXXXXXXXX

7. Mary Compile comments—as they come in or in one fell swoop in December?


- 1 –

C:\GSTOPa\Field Review\GSTOP Procedures for Field Review1.doc

