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Subject: Map Products
Purpose:  This SOP describes the production of the Standard Map Products that have been defined as used often during ICS Incidents. The intention here is to provide guidelines for the creation of GIS map products during an incident. Optional map definitions have also been developed for other GIS maps that may be created during an incident.
Scope/Overview/Background:  The map products listed here originated from one of four sources—the draft taskbook for GIS Specialist, the DPRO course training materials, work done by the PNWCG on map products objectives and the GTAG training materials, and draft materials for a field guidebook.  The products and standards from these four sources were organized into a matrix for comparison and then a subset was chosen because they were either one of the Standard Map Products or considered optional map products because they were produced frequently enough to warrant a common definition. 
The objective is not to create an impossible standard, or a standard for every possible product.  These “standards” are intended to be used as guidelines.  Flexibility will need to be applied to these standards as Situation Unit leaders and other end-users may have specific needs or preferences. 
Background documentation and map examples are available on the GTG website (http://gis.nwcg.gov).
General Procedures:
Maps produced on an incident should communicate the intended message clearly.  All map products produced should follow these standards where applicable.  Although some maps may be by special request and there will be no “Standard” to follow, include the following elements: 
· Incident Name and Number

· STANDD: Scale, Title, Author, North Arrow, Date of Data, Datum (required if coordinates are shown)
· Legend

Also map products should adhere to:

· ICS Symbology standards 
· Use of standardized colors for maps printed in color (ref. USGS standards), blue for water, green for vegetation, etc.
Other Procedural Considerations
:
· Situation Unit Leader approves all maps

· Use of logos shall be directed by the Situation Unit Leader
· Consider page size and whether color is needed.  Many maps are reproduced on black and white copiers and may need specific formatting.
· North arrow may need to be rotated to correctly indicate true north
· include “DRAFT” on maps which are “for review only”
· Sensitive Information—maps may need labels defining the sensitivity of the data (e.g., “For Official Use Only,” “Not for Public Distribution or Use”) 
· Any other disclaimers if requested 

· Proprietary Information—cite source 

· Planning Cycle Timeline—schedule map production to meet specific deadlines (ref. Fire Line Handbook)
Responsibilities: Timelines for map production need to be established with the Situation Unit Leader (SITL). It is the responsibility of the GIS Specialist to produce all products in time for scheduled briefings and other meetings. Map definitions should be used as general guidelines, and Situation Unit Leaders have the authority to direct variations of the standards.
Communications: All map requests go through the SITL.  This keeps the SITL informed of the GIS unit workload and helps prioritize needs.  The SITL may instruct the GIS Specialist to work with the end-user of the map to clarify map product requirements. Final map products are approved by the SITL before release, unless otherwise arranged.

Appendices:

· Map Product Definitions
· Map Product Template
· Map Samples
Acceptance Criteria:
New map products should be submitted through the change management process. New Map products are defined using the Map Products template. These criteria are used to select a new map product for definition and to ensure that a map product’s definition is complete.
1. All products should address some particular ICS business need.
2. All products should originate at the request of a clearly defined end-user.  
3. The purpose and objectives for the map product are defined.

4. The elements and guidelines for the map product are specified.  The data layers should be specified along with guidelines such as page size and color.
5. The map product definition can be adhered to nationwide.
Rationale/Methodology: 
In the development of this SOP the PNWCG materials and made some modifications and documented those in interim version. Reviewed with GSTOP team. 
�All these bulleted phrases need parallel construction….
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