	USDA Forest Service
	
	
	R6-FS-6300-9 (9/2001)

	Requisition
Your National Forest
Smokey Bear Road, Anytown OR 95432

	
	
	
	
	

	*Vendor:
	
	Requisition Number:
	     
	-
	     
	-
	     

	
	Group
	
	FY
	
	Number

	
	
	
	Date:  
	
	

	
	
	
	

	
	
	
	Need by (Date):
	
	

	
	

	Tax ID or SS No.: *(If Visa not accepted)
	
     
	
	
Date Ordered:
	
	
	

	
	
	
	
	
	

	*Phone No. 
	
	
	Anticipated Delivery:
	     
	
	

	
Fax No:
*(To expedite order) 
	
	
	
	
	

	
	
	Check No. 
	     
	|_|Visa
	|_|BPA
	|_|PO
	

	Internet or E-Mail:
*(If used to place order)
	
	
	
	
	
	

	

	*Description
*(Item No. and Mfr. No. when ordering from the catalog or internet)
	Quantity
	Unit Price
	Total

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Confirmation No.      
	
	
	     

	TA Approval No.      
	Shipping Costs: 
	     
	     
	

	Form must be copied and unlocked to use “Table Formulas”, or to delete rows.  Information entered into the locked form will be lost when it is re-locked.
	
	TOTAL
	$

	
	
	
	

	*Job Code
	[bookmark: _GoBack]
	
	

	
	
	
	Received by:
	
	

	*Contact Person:
	
	
	

	
	
	Date:
	
	

	*Phone Number:
	
	
	

	*Signature of Authorized Official:
	




* Asterisks indicate required fields.  Form will not be processed without these fields completed.
NOTE:  All purchases for goods and services must go through Purchasing Agents.  Contact with vendors should be for information only.  Do not use this form for reimbursement.  Use SF-1164, “Claim for Reimbursement”.
